
Event Information  
 

Early Bird discounts before  2/14/2020 
Electricity can be added to booths for an additional $25 

 
 

 
JOB FAIR: 
Is your business hiring?  Do you want to expand your sales force?  Expo participants will be able to conduct on site interviews, 
receive applications and market to potential employees. Please email job postings to macc@maumellechamber.com before 

2/28/2020.  We will include them on our social media and website.  : 
 
SPEAKER SERIES 
Beginning at 2:30, Business Professionals will guide you through short interactive seminars on what is essential for Job Seek-
ers, Human Resources for Small Business, Employment Law, On-boarding New Employees, and Managing Your Workforce.  
For full schedule go to www.maumellechamber.com 

 
POLICIES & PROCEDURES: 
 
 Participation: Is offered to members of the Maumelle Area Chamber of Commerce (MACC) on a first come basis.  If you 

are not currently a member of the MACC, you will have a separate cost.  If you choose to become a member the difference 
of the fees will be applied to your membership investment.   

     
 Booth Space: Each booth is 8’ x 10’, piped and draped, and includes a skirted 6’ table, 2 chairs and a booth sign.  

Booths are reserved on a first come, first serve basis.  Booths are considered reserved once full payment has 
been received. Please use the included floor plan and registration form for booth location preference.  Every effort will be 
made to accommodate preferences for booth location, but booth location cannot be guaranteed.  Please complete the 
registration form and remit payment to:  

      www.MaumelleChamber.com   
   MACC - PO Box 13099, Maumelle, AR 72113 or call 501-851-9700 to pay by credit card 

 
 Passport Booths: To help increase booth traffic and engage Expo visitors the Chamber will offer Passport Spots for 

vendors.  Each attendees will receive a passport and will acquire stamps to qualify them for the Grand Prize.  Passport 
Spots are offered to Chamber Members for an additional fee. 

 

 WiFi: Free WiFi will be available to all vendors, however coverage and speed cannot be guaranteed.   
 
 Electricity: Is available for an additional $25 / booth.  You must indicate your need for electricity, and what items you will 

be bringing that require power on your reservation form.  Please make sure you have returned your registration form a min-
imum of 2 weeks before the event if you require electricity at your booth. 

 
 Set Up, Tear Down:  Set up can begin at 2:00pm the day before the event.  Please plan on having your booth set up by 

1:00pm on the day of the event for the Meet the Vendors.  Doors will open to the public at 2:00pm and booths will remain 
open until doors close at 6:00pm.   

 

 Deposit: Each vendor will be required to bring a deposit check for $75 on the day of the event.   
 All deposits will be returned at 6:00pm after a MACC representative has inspected the booth space.  Vendors  
 who leave early or do not properly clean up their booth will NOT receive their deposit check back.   

 
 Door Prizes & Giveaways:  Exhibitors are encouraged to provide door prizes to be announced over the loud speaker.  

The door prize(s) should be a minimum of $50 in value.  The door prize winners will be drawn by the DJ throughout the 
day.  It is the exhibitors responsibility to contact the winner.  Giveaways at booths are also encouraged! 

 
 Cancellations and Refunds:  Exhibitors cancelling on or before 2/14/2020 are eligible for a full refund less a $50 booth 

processing fee.  Exhibitors cancelling between 2/17/2020 - 2/21/2020 will receive a 50% refund.    Exhibitors cancelling 
after 2/28/2020 will not be eligible for refunds.   

 

Questions?  Contact the MACC office at 501-851-9700  or macc@maumellechamber.com  
 




